
 

Operating Technology in  

    Mother Rosalie Hill Hall 
Warren Auditorium & Executive Classroom 

 

Audio Conferencing & Video Teleconferencing 
The use of the audio conferencing or video teleconferencing equipment in the Warren Auditorium and Executive Classroom 
requires the assistance of the building’s Audio Visual Technician.  If you are considering the use of resources, please contact 
William Hoagland at extension x7576. 

Technical Support Contacts 
William Hoagland 
Audio Visual Technician & Support Specialist 
Mother Rosalie Hill Hall, room 105 
5998 Alcalá Park 
San Diego, CA 92110-2492 
P: (619)260-7576 
whoagland@sandiego.edu 
 

University of San Diego Tech Support 
P: (619) 260-7900 
http://www.sandiego.edu/its/helpdesk/  
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Overview 

When at the lectern, you will see two screens before you.  
Your left hand screen ) is the main monitor for the lectern 
computer.  At your right hand is a smaller monitor called 
the AMX Touch Screen.  This screen controls all of the 
technology you will be using for your event.  Both monitors 
are touch screen and can be operated by simply using 
your finger in lieu of a mouse.  The Lectern computer is 
equipped with a keyboard and traditional mouse for your 
convenience in the drawer below the screen.  The right 
hand side of the lectern table top slides open to reveal the 
built in Document Camera device. 

PLEASE NOTE: In order to unlock any of the drawers or cabinets in the computer, you will need to request “key 101” 
from SOLES Building Operations.  To request a key, please contact Ruthie Inacay at extension x7915 or Will Hoagland 

at extension x7576.  “Key 510” will not work for these lecterns. 

 

Activating the System 
To activate the system, simply press your finger against the darkened AMX Touch Screen.  A white page bearing the 
insignia of the University of San Diego will Appear.  Press the screen again to begin.   

Using the Lectern Computer and Document Camera 

Using the Document Camera 

The right hand side of the lectern table top slides open to reveal a built in Document 
Camera device.  The Document Camera is a digital camera device which projects a 
live image of whatever document or photo you place under it.  The device can then 
be used in lieu of a traditional overhead projector.   
 
To use the Document Camera, select “Doc Cam” on the AMX Touch Screen.  Using 
a “101 key”, unlock the Document Camera compartment and slide the table top 
open.  (The lock for the compartment door is on the right hand side of the Lectern.) 
 
Placing your hand firmly on the white base of the device, use your other hand to 
gently pull the green ring at the neck of the device towards you.  Once the neck of 
the Document Camera has completely lifted, you will need to twist the camera    
upward, ensuring that the lens of the camera is facing down towards the white    
surface of the device’s base.  Turn on the device by pressing the green button on 
the far left corner of the base of the device. 
 
To project an image of a physical document or photograph onto the projection 
screen, simply place the document face up on the white base of the device.  The 
Camera will adjust the image automatically. 
 
When finished with the Document Camera, push the same green button again to 
turn off the device.  Twist the camera lens back to its original position, then lower 
the neck of the device by placing one hand firmly on the white base of the device 
while using your other hand to gently pull the green ring at the neck of the device 
towards you.  Close and lock the compartment door when finished. 
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Using the Lectern Computer 

The Lectern Computer is equipped with a touch screen monitor which can be operated by simply using your finger in 
lieu of a mouse.  A stylus pen (which rests at the bottom of the screen) can also be used in place of a mouse.  For 
your convenience, the Lectern Computer is also equipped with a keyboard and traditional mouse in the pull drawer 
below the screen.  When you select the use of the Lectern Computer on the AMX Touch Screen, the projector and 

projection screen will automatically set themselves up. 

When using the Lectern Computer, you will have the option of using either the MAC OS 
X or Windows operating system.  Press the image of your preferred operating system to 
begin.  Once you have made your choice, the computer will log in automatically.   
If you need to access files on a USB zip drive, you can to plug it into the USB plug on 
the lower right hand side of the monitor. 

Black Pen Blue Pen 

Red Pen Green Pen Eraser 

Cursor 

The stylus pen, which is magnetically attached to the 
lower half of the monitor, allows you to write or draw 
on the images or slides you project onto the screen.  
To use this pen, simply select your preferred “ink 
color” from the buttons at the top of the monitor.  After 
selecting your preferred color, use the stylus pen to 
write on the monitor screen.  To erase what you have 
written, press the “eraser”  button at the top of the 
monitor, then use your finger or the stylus to “rub out” 
what you wish to erase.  When finished using the  
Stylus Pen feature, push the button with the picture of 
an arrow at the top of the monitor to return the cursor 
to the screen.   



 

Using a Personal Laptop 

Using a Personal Laptop 

To attach your personal Laptop computer to the room’s 
projection and sound systems, you will need to locate 
three wires situated behind the right hand side of the    
Lectern Computer monitor.  The VGA Cable will connect 
your laptop’s screen to the projector, while the audio cable 
will connect your laptop’s sound to the in-room sound   
system.  Connect the Ethernet Cable to your laptop if you 
need internet access.   
Once you have attached your laptop to the system, select 
“laptop” on the AMX Touch Screen to begin.  An electrical 
outlet is also provided for you to plug-in your laptop if need 
be.   

Ethernet Cable 

Audio Cable 

VGA Cable 

(Please refer to the page entitled “The AMX Touch Screen” to learn more about controlling sound volume) 

Once you have successfully connected your Macbook to the system, you may need to adjust its display settings.  To do 
this Follow the instructions below: 

1 
Click on the Apple Prompt Button in the top, left-hand corner of your screen.  From the menu which appears, select 
“System Preferences. 

2” 

From the menu window which appears, select “displays.”  When the Displays Window opens, push the “Detect Displays” 
button in the right hand column of the window. 
 
 
 
 
 

 
The VGA Cable provided at the Lectern is not compatible with Macbook computers.  To connect to the system, you will 
need to a dongle which will convert the VGA cable into a compatible plug for your Macbook.  Please note that SOLES 
does not have dongle plugs available for loan.  We apologize for the inconvenience.   

Electrical Outlet 

Instructions for Macbook Users 

Instructions for PC Users 
Once you have successfully connected your laptop to the system, you may need to adjust its display settings.  To do this 
Follow the instructions below: 

1 
For Windows XP - Right Click on your Desktop and select Properties from menu. (Or you can Choose Display Settings 
from the "Classic View" Control Panel) 
 
For Windows Vista - Right Click on your Desktop and select Personalize from menu.  Then choose Display Settings.  

2 
A small window will pop up. Choose the tab that says Settings at the top right of the window. Then you should see the 
following dialogue window. 

3 
Seperately, click on each numbered blue box to highlight it, and check the box that says Extend my Windows desktop 
onto this monitor.  After you enable all of the monitors, click the Apply button. All of the monitiors should come online, if 
they were not already on. Make sure to set all monitors to 32-Bits. We recommend using the your monitor's native    
resolution for the best video performance. 

4 
Next, click the Identify button. You will see a number on each blue screen.  Use this to guide you, to drag and arrange 
the Blue Numbered Boxes, into the configuration that you would like. Then click Apply again.  You won't have to set this 
up again, unless you want to change your monitor arrangement. It will automatically remember your settings every time 
you restart your computer. 


