
REQUEST FOR TRANSCRIPT 

Transcripts are $8.00 each, payable by check or money order. You may also pay by credit or debit 

card for an additional $1.00 fee (per transcript). The Transcript Request form can be mailed 

(Attn: Franciscan School of Theology, 5998 Alcalá Park, San Diego, CA 92110), faxed 

(619-849-8431), or scanned and emailed (byoung@fst.edu). It must bear your signature. 

Date: 

First Middle Last Maiden/Other 

Address 

City State Zip 

Phone Email  

Last Year / Semester:  Degree Received: Date of Birth: 

 Send Now -OR-  Hold for Final Grades / Degree -OR-  Date Needed:

Number of Copies Needed: 

Mail Transcript(s) to: 
Turnaround time for these transcripts is 2 weeks from the 

(If more than one address, use extra sheets) 
time the request is received. An email confirmation can be 

sent once transcripts are placed in the mail. 

Attention 

Institution 

Address 

City State Zip 

Signature 

For FST Office Use Only 

Date Received: Fee Paid: Date Sent: 

Processed By: 

5998 Alcalá Park 

San Diego, CA 92110 

t: (619) 574-5800 

f: (619) 849-8431 

www.fst.edu 

http://www.fst.edu/

